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PURPOSE

The purpose of this policy is to establish a guideline for the use of the CMHAPD
Training Room to reduce scheduling conflictsin the Centrd Fire Station located on the
Mamnmoth Creek Road north of UT State Highway 14. This policy supercedes CMFPD
Administrative Board Resolution adopted September 7, 2001.

. POLICY
The CMFPD Governing Board will evaluate written requests for future room use and

determine acceptable dates for use of the training room withinthe Certral Fire Station.
CMFPD activities will take precedence over all room rentals and other uses.

1. PROCEDURE

Types of meetings that are allowed with no cleanng deposit required:

CMFPD Training Sessions

CMFPD Board Meetings

USFS Training sessions

Polling Locaion

Political Party caucus as prescribed by State Law
M eetings sponsored by Government Entities
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Types of meetings for which a $50.00 cleaning deposit will be required at the time the
meeting is scheduled:

Homeowner’s Associations
Wate Districts
M eetings sponsored by quasi public bodies

Use of the room will be evaluated by the Governing Board at their regularly scheduled
monthly meeting following receipt of awritten request in the form of a Fecility Use Permit
(revised 12-13-2003) from the party interested in using theroom. Thewritten request shdl
include the date and time of the room reservation request, date and time theroom is requested
for use including set-up and bresk-down time needed, the reason for room use and the name
and contact information of the person responsible for controlling the activities for which the
room is requested for use. Regular weekly, monthly or annual room use requests may be
considered by the Governing Board. All requests shall be submitted to the Governing Board
for their consderation before ther next regularly scheduled monthly meeting and well in
advance of the requested room use event. If the rental is approved by the Governing Board,
the person requesting use of the room shall be present in the facility during the entire time the
room isreserved and until all participants have vacated. .

Deposit checks will be made payable to “CMFPD” and the room reservation will be confirmed
by the receipt for the deposit. T he deposit, less any costs for damage or cleaning incur red by
CMHAPD, will be returned when the room hasbeen returned to alevel that is acceptable to
CMFPD g aff.

V. RESPONSIBILITIES

Since the CMFPD Fire Station isto remain locked when not in use, access to the
meeting room and restrooms will be provided approximately 15 minutes prior to the
scheduled meeting. The kitchen area may be utilized, however users must supply their own
foods, utensils and portalde appliances Kitchen appliances and utensils may not be used.
(Refer USFS/CMFPD MOU dated 08-11-2001). It is theresponsibility of meeting room
users to return furnishings and equipment to their original condition and location, to clean the
kitchen, the floors and bathrooms and to dunp all trash in the appropriate outdde containers.
Clean up must be conducted asrapidly as possible to allow the CMFPD representative to
leave immediately following conclusion of the meeting. Station doors will bere-locked
following inspection of cleaning.
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CEDAR MOUNTAIN FIRE PROTECTION DISTRICT
Fecility Use Permit
Organization:

Date/Time Requested:

Number of Participants: Age Range of Participants:

l, , understand that 1 am accepting
(Print Name)
responsibility for the condud of the organ zation indicated above the condition of

CMFPD facilitiesand will abide by the policies of CMFPD regarding use of the fecility.
(Refer CMFPD Policy & Procedure I11-E-101).

Requested by: Date:

Authorized by: Date:

(CMFPD Chairman or Desigree)

Deposit Required: Yes No $ Date of Deposit:

Date Deposit Refunded:
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